
Go to:  

 

1. WCSD site http://www.washoeschools.net/washoeschools 

2. Click “sign in” at the top of the screen and login 

with your normal school login credentials 

3. Click “Departments” link & “Web Content 

Management” 

4. Read through the welcome screen and other “site 

guideline” links (it’s important that you 

understand what is acceptable otherwise your site 

could be shut down if it doesn’t follow the 

protocol) 

 

 

While you are working on your teacher site, I have hidden 

it from all viewers until you tell me you are ready for it 

to be viewed. 

 

To begin your teacher site, click “Site Manager” at the 

top of the screen  

 

 

See the next page for an explanation of the layout of the site 
 

  

http://www.washoeschools.net/washoeschools


Learning about your site 

 

 

 

 

 

 

 

 

See the next page for an explanation of how to work within your site 

  

As you work on your site, you can view 

what it will look like by clicking “View 

Website” and pressing F5 as you save 

changes 

Opening “files and folders” will allow you to 

upload images/files that you want to use in 

your sight. You can minimize this as you 

work so you can pull it up when needed. 

Pages/links that have already been set up for you by the 

district. “Welcome” will be your home page, so keep that 

page for sure. However, if you don’t want the others, you 

can click on “actions and choose delete. 



Click on the “Welcome” link 

 

The gray “welcome” box 

will allow you to enter your 

welcome message. 

 

Announcements and 

Upcoming Events are 

available too if you want to 

use them to add those 

types of items. 

 

 

When you open up the 

“welcome” box, you will see 

many options you can add 

such as an image, video, 

text, etc. 

 

To create a new page, 

choose “New Page”. 

 

You then have many types 

of layouts to choose from. 

If you are unsure what to 

pick, you can choose “Basic 

Page” 

 

Tip: On the basic page 

layout, to link to a file: 

 Highlight your text 

 Click “insert file” icon 

 Find the file you want 

to link to, then click 

“continue” 

 Make sure you change 

the “Target” – don’t 

leave it as “none” 

 

Tip: Click your name at any 

time to get back to all 

pages 

 

 


